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Overview

Selecting a topic

You need to mainly consider four things:

1. Is the topic well related to the content you are supposed to cover;

2. Can you gather the data and information necessary to tackle the subject;

3. Do you feel that if you work hard at it, and if necessary even get some extra help, you can handle the work;

4. If you have a choice between topics that meet the criteria above, which do you feel you will most enthusiastically go after.  You should use your passions to get ahead in life!

In some cases you might also ask yourself which topic might benefit you most in terms of career goals etc.  So, if you want a job in the soil conservation department in the local environmental agency you might be wise to study something like basin-based approaches to soil conservation in Iowa’s farmlands and get real data and conduct interviews with potential employers or those who might offer internships. 

The nature of titles

They should be short, well worded, provide the reader with an understanding of the entire scope of what s/he is about to read, and if possible, also make the reader curious to look at the manuscript.  Sometimes you can use a colon.  For example,

The Positive Impact of America’s Social Upheaval upon Renewable Energy Policy:

Case Studies from 1964-1974

The nature of abstracts

The big picture is provided here.  What the researcher is studying and why, as well as an overall conclusion with little detail. Typically, abstracts are limited to no more than 150 or 250 words in a journal or conference proceeding.  For me, place your abstract a few spaces below Your title.  Put name and date on each page in case they become unstapled. 

The nature of acknowledgements 

You do not need them for a small class paper, but you would for a journal piece or a MA thesis, or a public oral presentation, or if you really need to thank people who make your work possible (e.g. gave you interviews or gave you grant money).  In journals and books you can say a word regarding those close to you who inspire you etc., though this might be in a “dedication.”  Regardless, these are always brief, maybe a few sentences at most.

The nature of subheadings

Subheadings provide organization and should reflect your outline.  By using subheadings you can avoid long rambling on regarding loosely or unconnected materials.  By using subheadings to attack your subject in a strategic way to build up your points on the way to your conclusion you can build a more logical, clear and impressive case.  You can organize your outline and subheadings and then start to fill-in text to create your story afterward this draft.

Outlines

Your outline will come after the title page with abstract.  The outline is reflects the subheadings.  Drawing up an outline is one of the first things you do to start a paper, though you may change the outline drastically as you research your topic.  It is a great idea to show outlines to your professors before you do most of your work so that you do not waste your efforts.  Showing your outline and your abstract to non-experts (a roommate etc.) sometimes helps you quickly understand if what you are going to say is clear to a general audience that lacks your expertise! 

A beginning, middle and ending

Many good stories have a “beginning, middle and ending.”  It may be especially helpful for people with little experience in organizing and writing papers to think about their project this way.  The beginning explains the origin of the concern and lays out some methods and maybe some specific techniques you will use to explore them.  The middle is the actual exploration, using evidence from the literature or field to help you back up your points and pursue those things you said you wanted to pursue in the beginning.  The end provides no new material.  Rather, it summarizes what was learned and links those lessons back to the concerns provided to the reader at the start of the piece.   Thus, you can make a nice loop and tying the assertions, exploration and conclusions together in a way that shows you eventually made the point you said you would.  

Two other hints.  First, you need to write what you think, not just think it and accidentally forget to tell the reader too, leaving a gap between two things you say that are supposed to be related!  (I am guilty of this at times.)  Second, keep going back to your main couple points throughout the piece to make sure the reader knows where you are going.  A saying regarding papers and oral presentations goes something like, “Say what you are about to say, then say it, then say what you just said” – and this can be seen as a fundamental way to stay on track through the beginning, middle and end phases.

Figures and tables

See my dissertation for how I “parenthetically” refer to figures and tables within the text, as well as how I label the actual figures and tables with titles and provide the data source if I got it from someone else.  View at least one table and one figure at the Web site by clicking on the file for the dissertation at the bottom: http://www.philippinefamily.net/fsmswpp.html.  Here are two examples below.  Study the way they are put together carefully, as I expect the same format from you.

Also, where coverage has been improved, if coverage were disaggregated by economic class and gender, the results are likely not what they appear on the surface (Fig. 2).  Finally, coverage which has been gained may also be offset by the side effects of other Northern-style commodifications of nature that have polluted the source water of those who did not previously need piped service.  Also of concern are the impacts of human induced climate change upon precipitation and evapotranspiration (i.e. snow packs) resulting in reduced quantity, again, primarily resulting from modern economic activities and lifestyles that benefit the North, but impact the South in dramatic ways.  Such discourse is appropriate regarding many
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Figure 2.  Water coverage in the less-wealthy realm in recent period.  (Source: Created from Division for Sustainable Development data, UN Secretariat -- UNESC 2000.)

commons resources such as water and air, as is clearly demonstrated in the debate over the Kyoto Protocol.

The models for the FTAA are NAFTA and the WTO.  Yet, this agreement is greater in scope than either, and has the potential to make a greater impact than its predecessors (Table 1).  The FTAA contains the negative aspects of the WTO services agreement and the General Agreement on Trade in Services, and the strength of the Multilateral Agreement on Investment (MAI) that failed to win acceptance by the Organization for Economic Cooperation and Development in 1998.  Also, it supports Structural Adjustment Programs borne of the World Bank and International Monetary Fund.  This process involves heavy business community involvement, but little power for civil society.  

Table 1.  Notable aspects of trade agreements impacting the human right to water.

Aspects of trade agreements

impacting the human right to water

NAFTA 1994: Article 301:  Requires "national treatment," with obligations to treat purveyors from all members the same.  If privatization occurs, all members must be given equal access.

Articles 309 and 315:  "Proportional sharing" prevents reducing the proportion of total exports, guaranteed to volume over prior 36 months.  Disallows an export tax greater for foreign users. 

Article 1110:  "Expropriation" refers to incidences where a company may sue over lost future profits "expropriated" by a government - this is not available to domestic firms.

Chapter 3:  Uses GATT definition regarding "goods," i.e. "water of all kinds" except sea water.

Chapter 11: Touts "investor rights" that include providing access to water resource goods and services.  Investor state provision and "national treatment" supersede local governance.  

Chapter 12: Plan to govern trade and investment in the service sector, including water services.

GATT 1994:  Article XI :  Prohibition of quantitative export control on any products. 

Article XX: "General Exceptions" appears to mitigate the constraints of the Agreement, but fails.

WTO 1995:  Article 1:  "Most Favored Nation" and Article 3 "National Treatment." 

WTO/GATS:  General Agreement on Trade in Services  (GATS) restricts all levels of

government in their regulation and delivery of a variety of water "services" and uses trade sanctions for violators. Governments must prove action as " least restrictive of all

measures, "necessary," with "transparent and objective criteria," and in accordance with "international standards."

FTAA (2005):  Free Trade Agreement of the Americas embodies previous agreements and widens geographic extent (Cuba excluded) to hemispheric scale.  It forces "universal coverage" in service sectors.  Only governmental and NGO regulation, with  no preferential local funding. 

BIT Over 1,720:  Bilateral Investment Treaties, often contain a form of NAFTA's Chapter 11 provisions regarding "expropriation."  They can be crafted to be very flexible to international economic interests.

Quoting use and abuse

 
Normal quotes are made after a comma and use quotation marks.  Any quote longer than 3 small to medium size sentences has to be put on a separate line after a quote and is indented without quotation marks like so.  Here are two examples, please make sure to look at the punctuation carefully.  I will be watching for this in your papers.  Again, see my dissertation for more examples.

Because access to safe water is such an eternal and universal concern, drinking water management is an ancient practice.  In fact, the first use of alum may have first occurred in ancient Egypt, and Mayan culture produced fairly complex hydraulic systems for distribution prior to 500 B.C.  At least 4,000 years ago an ancient Hindu source provided an example of one of the oldest water standards known, "Heat foul water by boiling and exposing to sunlight and by dipping seven times into a piece of hot copper, then to filter and cool in an earthen vessel" (Hall and Dietrich 2000, 46).  It is also well known that Roman aqueduct systems brought water from relatively uncontaminated sources to cities, perhaps in lieu of sufficient source water protection. 

Here is a second example.

In December 1999, before any infrastructure improvements, the company doubled water prices, lifting rates to half of many people's monthly budgets; not surprisingly, many cutoffs ensued.  Even worse:
…the Bolivian government, prompted by the World Bank, granted absolute monopolies to private water concessionaires, announced its support of full-cost water pricing, pegged the cost of water to the American dollar and declared that none of the World Bank loan could be used to subsidize water services to the poor.  All water, even from community wells, required permits to access, and even peasants and small farmers had to buy permits to gather rainwater on their property (Barlow 2001, 19).

When, after polls revealed 90 percent of the public wanted the company gone, protests erupted, and an incident many supporters refer to as a "water war" broke out.

Note how I used …because I was not starting the quote with the first words in the original sentence.   See the space between the author and date and a comma between the date and page.  Of course, if I am just referring to an author’s work without quoting them I will do as follows.

Grusky (2001) points out that in the Globalization Challenge Initiative's review of IMF loan policies in 40 countries that, during 2000, IMF loan agreements in 12 countries included conditions imposing water privatization or full cost recovery.

Where coverage has increased it is wise to ask what the margin of error of continental-scale surveys is when so much of the population has not been surveyed, and thus, whether a slim improvement may be any at all (Abrams 2001).

Note, you must cite if you get an idea from someone else, not just for quotes.  Also, if there is more that 2 authors you should list like this example (Warren et al. 2002).  Lastly, do not plagiarize or quote too many times to avoid writing your own thoughts – it is lazy and boring. 

An overall organization that makes a good short paper for the content in this class in my opinion

1. Introduction (maybe including transitioning in scale)

Start with no subheading and just provide the introduction.  For example, you might point out that West Virginia has lost stream diversity due to acid mine drainage from mines, and then say that on a global scale this is a major problem too in parts of specific regions.  Say how you are going to explore this issue.

2. Setting the scenario and problem

Now you will explore the issue.  First subheading ought to help the reader know about your particular scenario and what good things and/or problems you are to report on.  If you do any statistical analysis, comparative analysis between literature or fieldwork you need to have a “methods” major subheading explain how you got the results you will be providing in the “middle.”

3.  Reinforcing a your point with evidence (field and literature)

Here you go through your example and use the literature and/or fieldwork to prove your point. 

4.  Convincing conclusions

Say how you explored the issue.  Explain how and why your analysis is important, because the audience might still not understand this unless it is explained to them.

Using good Grammarzz

It’s reallly importantz to due a goood job, or itt willldistractz te readerr.  Nuff said?!

Style

See The Elements of Style by Strunk and White or ask you Professors for well written journal articles to use as models.  Also, all journals have “instructions for authors” who wish to submit for them.  So, if you are interested in geography you might look at the instructions for the Annals of the AAG.  Be brief, do not be repetitive in terms of what you are saying, do not overuse the same words in a paragraphy, use good grammar and punctuation, avoid run-on sentences, and say EXACTLY what you mean with precise language and with words you have mastered.


Bibliography (Chicago Manual Style)


Please see below and also my dissertation for an example of how to handle journal articles, web pages, book chapters, etc. at the bottom of my Web page at: http://www.philippinefamily.net/fsmswpp.html, or email me if you want a sample smaller journal article, or look in the Annals of the AAG via the library.


Editing 

Save a day for nothing other than fresh re-reading and editing.  Ask others, even non-experts, to take a look at your work (at least your abstract, outline and conclusion).  The key to is to re-write a few times.


References 

See below and my dissertation for examples of all the above at the bottom of my Web page at: http://www.philippinefamily.net/fsmswpp.html, or email me if you want a sample smaller journal article, or look in the Annals of the AAG via the library.

*  For all the above look at well respected journal articles for examples.  I have an example I wrote that is pretty standard, and if you email me I can get you a copy.  Since you might not need it, I will not waste more time and materials here.

Specifications

· Type everything and spell and grammar check once done

· Title on front page no more than 15 words, with abstract of less than 250 words below it on the same page with a few spaces separating the two

· Margins 1 inch, but you can expand to fit figures

· Font 12 

· Double spacing 

· Page number and name on each page

· Stapled or (large) paper clipped 

· An abstract less than 250 words

· Outline (see how to organize below and see my dissertation)

· Use between 3-6 subheadings

Sample topics (I am open to other ideas!)

1.  Resource conservation (soil, water, ocean, etc.)


Local


Regional


National


International

2. Technology classes (e.g. renewables, water conservation, etc.)

· e.g. Water conservation 

-irrigation



-drip irrigation in Israel

3. Participatory approaches (at any scale)

4. Economics

-e.g. trading pollution credits

5.  Treaties (e.g. Montreal Protocol or Kyoto, etc.)

6.  Experiments or “real world” projects or studies of your own (e.g. the reliability of the campus recycling program)

7.  Conceptual frameworks (like “limits” or “commons” or “consumptive capitalist lifestyle” discourse we touched upon in class, etc.)

* You may have the option to start your investigations through a small paper topic and expand it when you do your larger paper/presentation at the end of the semester.

Samples to help you imagine how your outline and subheadings might logically fit together.

SUBHEADING NESTING WITHIN TEXT 

I.  SNACK FOODS

SUGARY SELECTIONS

Baked goods
Mars Brand
Mars Bars

Ingredients 

Peanuts

EXAMPLE OF HOW CHICAGO MANUAL OF STYLE TABLE OF CONTENTS 

I.  Snack foods

A. Sugary selections

1. Baked goods

2. Candy bars


a) Mars brand

b) Hershey brand

(1) Mars bars

(2) Good bars

(a)  Ingredients

i) Peanuts

ii) Chocolate 
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